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HOJOXEHUE O 3AIINTE

HEPCOHAJII)HBIX JAAHHBIX PABOTHUKOB

000 MEJIALIUHCKWIT HEHTP CEPBUC CAXAJIMH
1. O6mme OJIOKEeHH ST

Yronosuoro Komekca P®D, a taxxke Denepansuoro 3aKoHa DenepansHpii 3akoH N 152-®3 "0O

KOHOHICHUMabHOCTH TICPCOHANILHBIX NaHHBIX CHUMaeTcy B Clyqasnx obesnmauBanmus umy o UCTCYEHUH
75 net cpoka XPaHEHHA, €CIIH MHOe He OIIpesienieHo 3aKoHoM.

1.4, Hacrosmee [Monoxenue YTBEDXKIACTCA M BBOgMTCH B ICHCTBHE npuKazom JHpEKTOpa M

2. lonsitue u coctag IIEPCOHANILHBIX JaHHBIX

2.1. Hepconansupie JlaHHBIC paboTHuKa - HHbOpMarns, Heobxoaumas pabotomarenio B crssy ¢
TPYIOBBIMH OTHOIICHUSIMY ¥ Kacarommecs KoHKpeTHoro paboruuka. ITop HHbOopManueit o paboraukax
HOHHMAIOTCS cBeneHus o axrax, co6errHsx H obcTosTenscTrax KH3HU paborHuka, TO3BOJIAIONHE
HAEHTH)HLMPOBATE ero JINYHOCTE,

2.2. B cocras TCPCOHANBHEBIX NaHHEIX paboTHHKa BxonsT:

- AHKETHBIE U Gnorpaqbnqecme JaHHEIE;

- o0pasoBanue;

* CBEACHHS O TPYNOBOM M 06mem CTaxe;

T CBEJICHIA O cocTaBe cempn:

- IaCNIOpTHbIE nanHkIe;

-~ CBCMICHHA 0 BOMHCKOM yuere;

- CBEJICHHA 0 3apaboTHOI ruTaTe COTpy/1HMHKa;

~ CBCICHHSA O COLMATBHEBIX JIbroTax;

- CICHHABHOCTS,;

- 3aHMMAeMas JIOIKHOCTE;

- Hallm4ue cymumoctei;

- 81peC MeCTa KUTeNbeTRA;

- AoOMamHmi Tenedon;

- MECTO paboThl min yyefpy WICHOB CEMbHU H POICTBCHHHKOB;

- XapaKTep B3aUMOOTHONICH U B CeMke;

- COACPXKaHMe TpyoBoro J0TOBOpa;

- COACPIKaHHe JeKapariy, T0NaBaemoii B Hanoropyio HHCIICKIHIO;

- IONTHHHMKH M KOIIHHM TIPHKA30E 110 JIHIHOMY COCTaBy;

- JIMYHEIC N€Na M TPYA0BEIE KHIBKKY COTPYIHHUKOB;

- OCHOBaHH1 K IIpUKa3aM 110 JIHYHOMY cocTaBy;

- Aiena, conepxaniue MaTepHasl 110 NOBkIIEHMO KB uKanmy u TIEPENOArOTOBKE COTPYAHIKOB,
HX aTrectanuu, cnysxeGHpm paccienoBanmusm;

* KOIHH OT4eTOB, Hanpasnsembe p OpraHel CTaTHCTHKH,



2.3. Jlokyments, YKa3aHHBIC B I1. 2.2, HacTOsmEro [Monoxenus, snsiores KOH(HICHUMANEHBIMH,
XOT, YHMUTBIBAA MX MAacCOBOCTh M eqHHOE MECTO 00paboTKH u XpaHeHus - COOTBETCTBYIOIMI rpHd
OTPaHHYCHUA HA HHX HE CTABUTCH.

3.1. Iox o6paborkoii TICPCOHANBHBIX JIAHHBIX paGoTHMKA TIOHUMAeTCs TonyYeHue, XpaHeHue,

peacraBuTeny npu o6paGorke TICPCOHANLHBIX IAHHBIX PaGOTHHKA OGS3AHEL cobmonate crenyiomme
obume TpeGoBanms:

3.2.1. O6paborka TICPCOHANBHBIX NaHHBIX PabOTHHKA MOMeT OCYINECTBIIATBCA MCKIIOYHTEILHO B
nensax obecneyenus coGmonerus 3AKOHOB M MHBIX HOPMATUBHBIX IIDaBOBBIX AaKTOR, CONEHCTBHS
paborHukam B Tpynoyctpoiicree, o6yuenun wu NPOABIKCHUMH 1o cayxbe, obecrnevenus JIHYHOH

TpynoBeM kogexcom u HEBIME the/iepanbHBIMK 3aKoHaMH,
3.2.3. [Monyyenue TIEPCOHATILHBIX IAHHBIX MOXKET OCYLIECTBIATLCH KaK IIyTCM NpPECTaBICHUS MX
CaMuM pabOTHUKOM, TaK M IyTem HOJIYHCHUA MX M3 MHBIX HCTOUYHMKOB,

COOSHIHTB paﬁDTHHKy 0 measx, NpeamnoaaragcMeix HUCTOYHMKAX M crocobax NOIy4YeHus TII€PCOHANBHEIX
JaHHBIX, a Takxke o Xapakrepe nognexammx HNOIYYCHHIO NCPCOHAJIBHBIX MAHHBIX U TOCTIEACTBUAX OTKA3a
paGOTHHKa JaThk IUCBMEHHOE Coriracue Ha ux OoJIy4eHue,

HCKJIOYCHHEM ClTyqaes, TPEAYCMOTPEHHBIX (eepaTbHBIMM 3aKOHAMH.

3.3. K o6pa6orxke, TICPENatic M XpaHEHNIO ICPCOHANBHBIX JAHHEIX paboTHuKa MoryT HMeTH Jocrymn
COTPYAHHKH:

- Oyxranrepuu;

- COTPYAHHKH OT/ACNa KaIpOB;

- COTPYIHMKH OTZeNa HHPOPMALHOHHEIX TEXHOJIOTHIA,

3.4. Mcnonp3osanue TICPCOHANBHBIX NAHHBIX BO3MOXHO TONBKO B COOTBETCTBHHM C LEJIAMH,
ONpEACIMBIIMMY UX TIONyYCHHME,

3.4.1. Tepconansugie A4HHBIC HE MOryT OBITH HCHONB30BAHEI B HEAX NpHYMHEHUS
MMYINCCTBEHHOIO M MOPAIBHOTO Bpejia TPaXanam, 3aTpyTHeHHS pean3aimy pae u crobox rpaxmay
Poccniickoit Dezepanmn.  Orpanuuenue IIpaB  rpaxxaan Poccuiickoit Denepatmn  Ha  ocHOBe
HCIIONb30BaHMS MHOOPMamMKH 06 ux COUHMANTBHOM MPOMCXOXKACHHH, O PacoBo¥i, HAUMOHANBHOIY,
A3BIKOBOH, PE/IMIHO3HON M mapTuitHoi TPUHANUICXKHOCTH 3aNPEIICHO M Kapaercs B COOTBETCTBHH ¢
3aKOHOATENIECTBOM.

3.5. Ilepenaua HIEPCOHATILHBIX TAHHBIX paGOTHHKA BO3MO3KHA TOJIBKO € cornacus paGoOTHHKA HITH B
CYHasx, NpsAMO NIPeayCMOTPEHHBIX 3aKOHOJIaTC/ILCTBOM,

3.5.1. Tlpu nepenaue TICPCOHATILHBIX [IAHHBIX paboTHHKa paboroxarens momken cobmonats
caenyomue TpeboBaHus:

cornacus;




- NIPEAYNPENNTD UL, NOJIYYaonux TICpCOHANLHEIC NaHHEBIe paGOTHHKA, 0 TOM, YTO 3TH JaHHbIE
MOTYT ObITh HCHONB30BAHEI ML B HEISIX, UL KOTOPBIX OHM COOBIICHEI, TpeGoBaTh OT 3THX Jui
TOATBCPIKACHHA TOro, 4yto 570 npaBmio cobmoneno. Jluua, TIOJTyqalolmie NePCOHANBHEIE NaHHEIE
paboTHuka, 06s3aHE! cobmonate  pexum KOHQUICHUMANBHOCTH. Hannoe monoxenne we
pacnpocTpansiercs Ha 06Men TICPCOHANBHEIMK IaHHBEIMH PaGOTHHKOB B [IOpsZIKe, yCTaHOBIEHHOM
benepansusivMu 3aKOHaMH;

" Pa3pellaTh  nocTynm K mepconansHBIM AaHHBIM  pabOTHHKOB  TOJBKO CTICLHAIIBHO
YIOTHOMOYCHHBIM JTHIAM, ONpeneleHHbIM [PHKA30M 110 OpraHusaluy, mpu stom YKa3aHHBIC JHIa

3.5.2. Ilepenaua NICPCOHANLHBIX JAHHBIX OT jepskaTens Cro npencrasureneit BHemHemy
noTpeduTemo Moxer AONYCKAaTbCS B MMHMMAIBHEIX 0ObeMax u TOJILKO B LENAX BHIIONHEHHA 3anay,
COOTBETCTBYIOIIMX 00BEKTHBHOI IIpHYHHE cOOpa HTHX HaHHBIX.

TPEThel CTOpoHe 6e3 muckMeHHOro COrlachs pabOTHHKA, 32 HCKTIOYeHHeM CITy4aeB, Korga 5To
HeobxoauMo B memsx IPCAYNPEKACHUS YIPO3BI KM3HH | 370pOBBIO pabOTHHKA MM B ciyyasx,
YCTAHOBJICHHBIX (eepanbHbIM 3aK0HOM.

1o Tenedony miu daxcy.

3.8. Xpauenue HEPCOHANIBHBIX JaHHBIX JOBKHO [IPOMCXOUTE B IOPA/IKE, MCKIOYANOMEM HX
YTpaty Uil uX HEpaBOMEpHoOe HCII0JIb30BaHMeE.

3.9. Ilpu npuasTH PCIICHHH, 3aTparuBaroIIx MHTCpeChl paboTHHKA, paGoTonarens me HMeEEeT
NPaBa OCHOBBIBATECSH HA NEPCOHATEHBIX AaHHAIX paboThuKa, nomyYeHHRIX HCKIIIOYHTENEHO B pe3ysTare

4. loctyn k HEPCOHANBHBIM JaHHBIM

4.1. BayTtpenuuii AOCTYI (ZOCTYN BHYTPH OpraHH3almH).

4.1.1. Ilpaso AOCTyIIa K NEPCOHANBHBIM NaHHEIM COTPYIHHKA UMEIOT:

- AMPEKTOP OpraHu3aimu;

- PYKOBOZMTENH CTPYKTYpHEIX TOZipasfieieHui 110 HaNpaBNeHNIO ACATEILHOCTH (mocTyn k nmHYHEIM
ARHHBIM TOJIBKO COTPY/IHHKOB CBOEr'o Hoapasjiencuus);

- [pPH MEPCBOAC M3 OJHOrO CTPYKTYPHOIO NOApasfeineHus B ApYroe, MOCTyll K NEepcOHANBHBIM
AQHHBIM COTPYIHHKA MOXKET UMETs PYKOBOAHTENH HOBOTrO HoJipassieneHus;

- CaM paboTHHUK, HOCHTE D JAHHBIX;

- APYI'HE COTPYAHMKM OpraHu3amu TIPH BBIIONHEHHH HMH CBOHX CITY3KeOHBIX 00A3aHHOCTEH,

4.1.2. Ilepeyens AL, UMEIOUIUX JIOCTYN K NIEPCOHANIBHBIM JaHHEIM paboThHKOB, onpenensercs
TIPHKA30M JIHPEKTOpa OpraHu3aimy.

4.2. Buewmnuii JoCTyII,

4.2.1. K uncny maccopsix NOTpebuTENneH nepcoHanbHbIX JAHHBIX BHE OPraHW3allMH MOIKHO
OTHCCTH I'OCYJAPCTBEHHEIC 1 HETOCynapCTBeHHbIE (hyHKIMOHATEHEIC CTPYKTYpBI:

= HAJIOrOBbIE HHCI‘IEKI.IHH;

" IPABOOXPAaHUTE/IbHBIE OpPraHbI;

- OpraHbl CTATHCTHKH;

- CTpaxoBbIE areHTCTRa;

- BOCHKOMATkI;




- OPTraHbl COLHAILHOTO CTpaxoRaums;
- ICHCHOHHBIC (HOHBI;

CpeacTe  (crpaxossie KOMnauum, Herocymapcreennze ICHCHOHHBIE  hoHpI, GnarotBoputensHgie
OPTaHM3aLMY, KpenuTHEIE YHUPEKICHHS), MoryT HOy9nTs octyn k NIEPCOHANBHBIM NaHHBIM paborunka
TOJIBKO B cityyae ero TTHCBEMEHHOI 0 pa3pemiennus,

4.2.4. llpyrue OpraHu3anum,

Ceenenus o paboraiomem COTPYIHHKE HIH yKe yBOMeHHOM MOTYT OBITh NpesocTaBeHE] JpYTOMH
OpranMsaluy Tonpko ¢ THCBEMCHHOrO 3anpoca na Gnamke OPTaHH3aUMH, ¢ NpUITOKeHHeM KOIHH
HOTapHalbHO 3aBepenHOro 3a5BJICHHA paboTHUKA,

ITepconansnsie napmye COTPYIHHKA MOTYT GhIT) TPCAIOCTABNCHE! POCTBeHEMKaM wy WICHaM ero
CCMBH TONBKO ¢ NHCEMEHHOrO Pa3pelICHus camoro cotpymuxka.

5. 3amura IE€PCOHANILHBIX JaHHBIX

5.1. Hox yrposoit wmy OIIaCHOCTBIO yTpaTsl IICPCOHANILHBIX NaHHBIX TIOHHMAETCH eMHMYHOe My
KOMIUIEKCHOE, peanbHOe My TIOTCHUMANbHOE, aKTHBHOE MaH HacCHBHOC mposBieHne 3JI0YMBITILTEHHBIX
BO3MOXHOCTEH BHEeMmIHMX WMy BHYTPCHHHX HCTOYHHKOR Yrpo3sl co3naBate HebmaronpusTasie COOEITHS,
OKa3bIBaTK Aectabummsupyromee BO3JielicTBHE Ha salmmaemyio nadopmanuio.

5.2. Puck YIPO3bl  068IM HHOOPMaIHOHHEM pecypcam  cosmaror cruxmiinpe Gencreus,
IKCTpeMANbHEIC CHTYauy, TCPPOPHCTUYCCKHE ACHCTBYS, aBapyun TCXHHYECKHX CPEACTB U NuHui] CBs3H,
Apyrue o0bexTHBHLIE obcrosTenserea, a TAKIKE  3amHTepecoBaHHBIE y HC3aHHTepecOBaHHbIC B
BOSHHKHOBCHHM yIpo3sl Jiua,

5.3. 3ammura NEPCOHANBHBIX maHHBIX IpeacTaBnser coboii skectko PCTIaMeHTHPOBAHHEN 1
AHHAMHYECKH-TEeXHONOT HYeCKyi fiponece, npeaynpesimaomyii Hapyllenue focrynnocty, UEJIOCTHOCTH,
TOCTOBEPHOCTH U KOHQuIeHIManEHOCTY [ICPCOHANLHEIX NaHHEIX 1 B KOHEYHOM cyere obecreunBaiomuii
AOCTAaTOYHO HanexHyIo Oesonacuocts HH}OpManun B Hiponecce ynpasnenueckoii [IPOH3BO/ICTBEHHOI
ACATCIIBHOCTH KOMITaHuy,

YTPaThl JIOMKHA ObITE obecnieyena paboronarenem 3a cyer €ro CpeAcTe B nopsaxe, YCTaHOBIEeHHOM
benepanpupvy 3aKOHaMu.

5.5. "BHyTpennss 3amura",

5.5.1. OcHoBHBIM BHHOBHHKOM HECAHKIMOHUPOBaHHOrO AOCTYNa K nepcoHansHbIM JaHHBIM
ABIIACTCS, KaK mpasmilo, Hepconan, paboraromuij ¢ AOKYMCHTaMH M Gasamu naHHE. Pernamenranus
Jl0CTyna nepconana k KOHQUICHIHATB HEM CBCIICHHAM, NOKyMeHTaM u Gazan A@HHBIX BXOIHT B YHCIIO
OCHOBHBIX Hanpasienmii OPTaHM3AHOHHOM 3anIKTE] HHpOpMaun i lIpe/iHa3sHavyena g pasrpanuyenns
NOTHOMOYHI Mex 1y PYKOBOZWMTE MY 1 cienmanmcrany OpraHHu3anuy,

- 3HaHMe paboTrHukom TpeboBanmii HOPMaTHBHO-MeToanYecKix AOKYMEHTOB 10 3amure
UH(OpMann u COXPaHCHHH TaiHpI;

© HanMuMe HeobGXomgmMmEIx YCIOBHE B nomenienuy 1A paboter ¢ KOHHICHIMATE HEIMY
AOKYMCHTaMu u 6azamu JaHHBIX;

- OHPENCICHHE M pernamenTanmus toCTasa pabGoTHukos, MMEIOIMMX TIpaBo jpocryna (Bxozma) B
lOMEIIeHME, B KOTOPOM HaxoxuTcs BRIHCIIUTE/IBHAS TeXHUKa;

- OpraHmsaims nopsigka YHUYTOXKECHUS HHpOpMarmmy;

- CBOCBDEMCHHOC BLISBJICHME HApyIIeHus TpeboBanuii Pa3speIlnTensHON  cucTeMmpr AocTtyna
paboTuukamu HoJpasaeneHus;




- BOCmHTarensHas PA3LACHUTENbHAS  pabora COTPYIHHKAMH  Tofpasneemus 1o
Ipenyupexnenmio YTPaThl UCHHBIX CBeACHHMi] npH pabore ¢ KOHDHACHIMANE HbIMY HOKYMEHTaMu;

TEXHOIOruif,

5.6. "BHemusg 3amuTa",

5.6.1. Jlna 3alHUTEI KOHGHAeHIMans o HHpOpMaLmH Co3IaTesy LeJIeHanpasie gy e
Hebnaronpustypie YCIIOBHA y TpyaHonpeononumpre TIPENATCTBHA N5t nmpa, TIBITAIOMICTOCH CoBepuInTs
HECAaHKIMOHUPOBaRHLIif ACCTY ¥ oBmanenue HH(pOpManuei;. Hemsio Pe3yneTaTom

KaJpos,

5.6.3. Ina obecreyenus BHCIIHEH 3amuTe NIEPCOHANBHBIX nannpx COTPYAHHKOB Heo6X0mmMo
cobmonars psig Mep:

5.9. Kpome MEP  3aUMTEI nepconanbupx AQHHBIX, yCTaHOBJIEHHBIX 3aKOHONATEbCTROM,
paborozareny, paboTHuKM n px lIpCACTaBuTEIH MOTYT BBIpabaTeiBaTh COBMECTHBIC MephI saimmrey
[€pCOHANBHEIX nannpx paboTHuKOBR,

6.4. PaGoruux 00s13an:

- IlepeaBath paboTonarenzo HIH  ero npeacrasuTeno KOMILIeKe AOCTOBEpPHEIX,
AOKYMEHTHPORAHHEIX IePCOHANIBHEIX AaHHEIX, COCTAR KOTOpEIX ycTanosney Tpynossim KoJiekcom P,

- CBOCBPEMEHHO co06maTy paboronaremo of H3MEHCHHH CBOMX NCPCOHANBHEIX nanypIx.




NePCOHATLHBIMU JaHHBIMHU

7.1. Ilepconansuas OTBCTCTBEHHOCTE - oOpHO 3 TIABHBIX TpeGoBaumii Opra"uzanuu
dyHKIHOHHpOBAKHS CHCTEMBI  3aMTHI  mepconasHoi MHpOpManHn u obasatenbHoe  yemopme
obecrieyerns s dekTuBHOCTH HTO4] CHCTEMBI.

7.2. FOpumnyeckue busuueckue /IHLa, B COOTBETCTBHM CO CBOMMM [IOJTHOMOYHMAMH BlaseIONHe
uHbopmanmeii o TP@XNanax, nonyvaromme g HCHomb3ylomue ee, wecyr OTBCTCTBEHHOCTH B
COOTBETCTBHH ¢ 3aKOHOMATENbCTBOM  Poccmiickoii Denepaunn  3a Hapymienue pexuma 3alUTEI,
00paborku u HIOpAZiKa MCTI0NB30BaHMS YToj; HH(popMary,

3. PykoBomurens, paspemarouuii noctyn COTPYAHHKA K KOHd)HJICHI.IPIEU]LHOMy AOKYMEHTY, Hecer
TICPCOHANIBHYIO OTBETCTBEHHOCTS 33 AaHHOE pa3spenieHue,

KOZAEKCOM nucuuminnapugie B3BICKaHHA,
7.5.2. NomxHocTHEIe JHLA, B 00s3aHHOCTE KOTOpBIX BXOOMT BejneHme [ICPCOHANBHEIX MaHHBIX
COTPYRHMKA, 06s3aHb  06ecmeunTy KaXI0My BO3MOMXHOCTE OSHAKOMJICHUA C JOKyMeHTamu p




